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TIMELINE FOR PLANNING

You don’t want to leave everything to the last few days. List all tasks from the MASTER CHECKLIST in the timeline below so that you have a timeline from the top to the bottom of the page. As you get closer to the event, tick of each task as it is completed.
	TIME PRIOR TO EVENT
	TASK
	DATE
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	TWO WEEKS BEFORE
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	ONE WEEK BEFORE
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TWO DAYS BEFORE
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	THE DAY BEFORE
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	ON THE DAY
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	THE DAY AFTER
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

















