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BUDGET TEMPLATE

Add in your likely income and expense items in the columns below. Some headings have been created for you, but feel free to leave things blank if they don’t apply to your event. After finishing your listings, put an estimated amount next to each and total your columns to see whether this event is likely to break even, make a profit, or cost money to run. 

	INCOME SOURCES
	AMOUNT
	EXPENSES
	AMOUNT

	Money Students Will Pay
	
	ADVERTISING/PROMOTION
	

	Money from School Office
	
	
	

	Donations
	
	
	

	
	
	
	

	
	
	
	

	
	
	SUPPLIES TO PURCHASE
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	THINGS TO HIRE
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	PRIZES
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	OTHER
	

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL INCOME
	
	TOTAL EXPENDITURE
	

	
	
	
	


TOTAL PROFIT/LOSS: _____________________















